
Goals - Edit a Goal
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Click 'Me.'
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Click 'Career and Performance.'
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Back



Click 'Goals Center.'
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Click the name of the goal you

would like to edit.
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Next



Click 'Edit Goal Details.'
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Apply any desired edits to the goal.

When you are finished, click

'Update.'
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Back



Click the back button to return to

your list of goals.
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Click 'Submit' to send the edited

goal to your manager for approval.

NOTE: Once an edited goal has been

submitted, you will not be able to make any

changes until your manager approves it.

Click 'Next' to complete this walkthrough.
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Congratulations! You have successfully edited a goal.
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