
 

Filing an academic integrity viola�on 
Viola�ons are filed in the form of a leter of no�fica�on to the student via email. Instructors will 
need to enter a brief descrip�on of both the viola�on and the sanc�on, if any.  

The leter will also include automa�cally generated text informing the student of the Academic 
Integrity process. Instructors will be able to review the leter before sending to the student.  

Once the instructor submits the viola�on, it is sent via email to the student, to the instructor,  
Associate Dean, or delegate for the student's college and to Academic Integrity. 

Step by step direc�ons: 

1. Log on to Campus Connect from DePaul.edu  
 

2. "Student/Faculty/Staff" 

 

 
3. Faculty Center �le  

 



 

4. Faculty Center – choose magnifying glass/search func�on at the top, type academic 
integrity, enter 

 

 
 

5. Academic Integrity Viola�on – choose the top search result 

  

 

 

 

 

 

 

 



6. Select the term 

 

7. Select the course  

The AI policy requires that students are notified of violations by the end of the third week 
of the quarter immediately following the quarter in which the violation occurred. 

If the student is not from one of the terms listed, has an incomplete or has dropped the 
course, but you believe that a violation should be filed or it might be subject to an 
exception, please contact Academiclntegrity@depaul.edu.  If applicable, the 
administrative assistant can file a violation on your behalf with the approval of the 
Associate Vice President for Academic Affairs.  

 

 





12. Supply informa�on as if you were speaking to the student.  
 

 
 

13. Write a sentence or short paragraph explaining the sanc�on you imposed (if any). 

 

 

 

14. Once boxes in steps 12 & 13 are complete, the final page will have a preview of the email 
sent to the student. 

 

 

 

 

 

 

 





16. A�er "preview," you will then receive a test email. Make changes as needed and click 
"Preview" to receive test emails un�l the leter is acceptable. 
 

17. If acceptable, click "Save and Send" below the box. The email will be sent to the student, 
to you,  the Associate Dean or delegate for the student's college, and to Academic 
Integrity. 

 
18. At the concluding page of the process, you may submit another no�fica�on or return to 

the Campus Connect homepage. 
 

 

Please note that no further changes will be possible a�er "Save and Send"  

If you made an error or want to withdraw the viola�on, please contact 
academicintegrity@depaul.edu and ask the Administra�ve Assistant to review your viola�on.  

 

 




