
 
 
 

 
 
Logo Use Guidelines 
 
There are a few things to keep in mind when using DePaul, divisional and departmental logos: 
 

1. Please use the two-tiered (DePaul, Division) or three-tiered logos on publications, including informal flyers and 
posters developed in-house, and on all merchandise—t-shirts, mugs, pens, key chains, etc. 

a. It is no longer necessary to use the ® logos on merchandise 

2. Large programs within a department (e.g., Veterans Affairs, Community Service, LGBTQA) should use the two- or 
three-tiered divisional and departmental logos on publications and merchandise.   

a. The name of the program, in simple text, can be added to the document or merchandise separately, 
anywhere on the document or merchandise. 

b. You cannot develop or use competing logos on publications or merchandise. 

3. The program or department name can be larger or more prominent than the logo on a publication or 
merchandise.   

4. The University has some rules/guidelines about modifications made to official logos.  Some basic guidelines are: 

a. Do not squeeze or stretch the logo, although you can make it bigger or smaller (just keep it proportional) 

b. You can change the color of the logo.  For more information see the Graphic Identity Standards at 
http://brandresources.depaul.edu/graphic_standards/standards_pdf.aspx) 

c. When using the logo on top of a photo, make sure to place the logo where there are no distracting 
patterns or elements 

d. Do not angle or rotate the logo 

e. EM & M provides free design services, even if you choose to use an external printer.  If you have any 
questions about a particular design or logo use in a design, EM & M will gladly review your document 
and provide feedback, or will work with you to create a document for you.  

5. .eps logo files are typically for use by any printers you work with:  this is a file format that they usually work in.  
You can only open/view these files in Adobe Creative Suite software. 

6. .jpg logo files can be broadly used in any program you might use to develop a flyer or handout. 

7.  If the name of your department changes, please contact Jessica Peterson at jpeter67@depaul.edu to begin the 
process of creating new logos for your department.  You should start this process at least two weeks before you 
will need the logo. 

http://brandresources.depaul.edu/graphic_standards/standards_pdf.aspx
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8. Student organizations, club sports or other recognized groups may use DePaul's name or the name of a college, 
school or unit only with the approval of the responsible official of each entity (e.g., advisor with the consent of 
the dean or vice president). They may not use the university logo, signature, athletic logo, seal or coat of arms. 
(The Student Government Association, which is part of university governance, is allowed to use the logo.) When 
new uses are proposed, the responsible official should consult the associate vice president for Marketing 
Communications before granting approval. If the name is to be used on merchandise, the University Licensing 
Committee must grant approval.  

Student organizations, club sports and other recognized groups can create their own letterhead and business 
cards using the words "DePaul University" and their own logo, but may not use DePaul's logo, signature, athletic 
logo, seal, coat of arms, letterhead or business cards. As a student benefit, several templates are available 
through University Marketing Communications and for download.  

Groups of students who are not recognized as official organizations by Student Involvement may not use 
DePaul's name, logo, signature or any other university marks. 

9. For a complete listing of guidelines regarding logo use, please see the Graphic Identity Standards booklet at 
http://brandresources.depaul.edu/graphic_standards/standards_pdf.aspx 

If you have any questions about the logo or its use, please do not hesitate to contact Jessica Peterson or Ellen Meents-
DeCaigny in the Office of the Vice President for Student Affairs at: 
 
Jessica:  x2.6454, jpeter67@depaul.edu 
Ellen:  x2.7298, emeentsd@depaul.edu  
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